Steps for Configuring Your Web Site

Please follow the steps below in exact order shown to make your configuration run smoothly.
1) Click on Comments and delete the comment that appears below.
2) Click on Manage, Posts and Delete the Hello World! Post.

3) Click on Manage, Pages and Delete the About page.

4) Click on Manage, Categories and do the following:

a. Create a new category called Events

b. Rename Blogroll category to Links

c. Rename Uncategorized category to News
d. Add any other categories you’d like. If you can’t think of any now, that’s fine. You can easily add more later, even when you’re in the middle of creating a post.

5) Click on Options

6) Under the General category, do the following:

a. Change the title to your liking. Something like “Mr. Smith’s Biology Web Site”

b. We would like you to make the tagline say the name of your school

c. Change the timezone to -7 (that’s the Denver timezone)

d. Change the calendar start day from Monday to Sunday

e. Click the “Update Options” button.

7) While still under the Options tab, click the Discussion sub-tab and do the following:

a. There are 8 checkboxes on this page. Click OFF the first 3 checkboxes and click ON the last 5 checkboxes. This will prevent any discussion from occurring on your site. If you are interested in allowing discussion on your site, you will need to contact the web manager to set this up for you. 

b. Click the “Update Options” button.

8) While still under the Options tab, click the EventCalendar sub-tab and do the following:

a. Choose “Events” as your events category

b. For the option “Show events as blog entries:” choose “Keep Events Separate”

c. For the timezone, choose “Denver”

d. For the option “Show all categories in calendar,” choose “Show only events”

e. All the other options can stay the same.

f. Click the “Update Options” button.

9) Click on the Presentation tab and do the following:

a. Under the “Themes” sub-tab, choose the Regulus theme or one of the other available themes. We will add more themes in the near future.
b. Click on the “Widgets” sub-tab and drag the following widgets up to the sidebar in this order:

i. Drag the “Event Calendar” widget to the sidebar. (Note that there is another widget that is just called “Calendar”. Do not use this widget.

ii. Drag the “Upcoming Events” widget to the sidebar.

iii. Drag the “Categories” widget to the sidebar.

iv. Drag the “Archives” widget to the sidebar.

v. Add any other widgets you’d like.

vi. Make sure to click the “Save Changes” button when you are done adding widgets to the sidebar.

10) You’re done configuring! Click “View Site” at the top of the page to see how your site looks. Now it’s time to post some stories and pages!

