Creating Your Site
1) Go to http://apscms.net/staffpages
2) Click on the link that says “signup here” under the section titled “Want to have your own Web Site?”

3) On the signup page, type in your Novell Groupwise login name as your Username.

4) Type in your Groupwise email address. Only Groupwise email addresses are allowed, and the front part of your email address needs to match the username you typed in above or your site will be deleted. 

5) Leave the option “Gimme a blog!” selected.

6) Click “Next”

7) On the next page, type in a title for your Web page. Type in something like “Mr. Smith’s Web Site”

8) If you don’t want your site to be indexed in the Google search engine, check off the tickbox.

9) Click “Signup”

10)  An email will be sent to your Groupwise email address.  Click on the activation link in the email to activate your site and retrieve your temporary password.

11)  Your new Web Site is ready to use!

12)  To view the site, go to http://apscms.net/staffpages/username. 

13)  To login to your site, go to http://apscms.net/staffpages/username/wp-admin.

14)  Type in your username and your temporary password to login.

Change Your Password

1) Login to your site at http://www.apscms.net/staffpages/username/wp-admin
2) Type in your username and your temporary password to login.

3) Click on the “Users” tab.

4) Click on the “Your Profile” sub-tab.

5) Scroll to the bottom of the Profiles page. On the bottom right, you will see the section where you can type in your new password.

6) Click “Update Profile”.

7) Your password has been changed!

